


Legend :

LOW - Length Of Work

OT - Over Time

UT - Under Time

LT - Lates

ND - Night Differential

Note : *** All the computations below are
in hours and minutes format.

WD - Whole Day

HD - Half Day

HD/HDL - Half
Day w/ Leave

Leave

12

Date Day

In Out

Check

In Out

Break

In Out

OverTime

Holidays

Others

Status

ALI  AHMAD

LOW OT
1.5 UT LT

OT
2.0

Remarks
Check OT

3.0

PRODUCTION

01 Tue 7:48 AM 12:01 PM 12:49 PM 5:55 PM 08.00

02 Wed 7:45 AM 12:12 PM 12:50 PM 5:30 PM 08.00 04.5010:50 PM6:00 PM

03 Thu 9:11 AM 12:00 PM 12:55 PM 5:30 PM 07.19 08.01 00.412:01 AM6:00 PM

04 Fri 8:12 AM 12:01 PM 12:52 PM 3:30 PM 06.00 02.00

05 Sat 8:01 AM 1:32 PM 05.00

06 Sun Rest Day.

07 Mon 8:11 PM 12:01 AM 12:56 AM 6:00 AM 08.00 00.116:11 AM6:00 AM Change Night Shift

08 Tue 8:56 PM 1:11 AM 1:57 AM 6:00 AM 08.00 00.306:30 AM6:00 AM

09 Wed 9:01 PM 12:01 AM 12:58 AM 6:00 AM 07.59 03.01 00.019:01 AM6:00 AM

10 Thu 8:59 PM 12:01 AM 12:59 AM 3:00 AM 05.00 03.00

11 Fri 8:55 PM 1:01 AM 1:58 AM 6:00 AM 08.00 00.306:30 AM6:00 AM

12 Sat 8:30 PM 12:01 AM 12:55 AM 6:00 AM 08.00 04.0110:01 AM6:00 AM

13 Sun Rest Day.

14 Mon 8:01 AM 12:01 PM 12:55 PM 5:30 PM 08.00 03.339:33 PM6:00 PM

15 Tue 8:11 AM 12:01 PM 12:40 PM 5:30 PM 08.00 03.409:40 PM6:00 PM

16 Wed 8:21 AM 12:01 PM 12:42 PM 5:42 PM 08.00

17 Thu 7:00 AM 12:01 PM 12:43 PM 5:30 PM 08.00 01.437:43 PM6:00 PM

18 Fri 7:30 AM 12:01 PM 12:45 PM 5:30 PM 08.00 05.4511:45 PM6:00 PM

19 Sat 6:35 AM 1:33 PM 05.00

20 Sun 8:06 AM 3:06 PM Rest Day. 05.36

21 Mon 8:11 AM 12:01 PM 12:55 PM Half Day03.30

22 Tue Absent

23 Wed Absent

24 Thu Absent

25 Fri Absent

26 Sat UP-WD

27 Sun Rest Day.

28 Mon Absent

29 Tue Absent

30 Wed Absent

01 Thu .

Length Of Work : Over Time 1.5 :

Under Time :

 Lates :

17.5Day Work :

7.5Absences :Over Time 2.0 :

4Rest Day :

0.0Special Holiday : 0.0Legal Holiday :

T    O   T    A    L

1.0Leave :

127.48 35.45

0.42

5.00 5.36

Over Time 3.0 : 0.00

REMINDER : Failure to return within 5 days together with the required official documents will mean withholding of salaries of the
employee concern and the head of office/division.

Employee's Signature Authorized Official

I certify that the entries on this record, which were made by myself daily at the time of arrival at and departure from office are true and correct.

Date Printed : 31/01/2013

MTR MOTOR SDN. BHD.

Daily Time Record for the period of 01/01/2013 to 30/01/2013
Employee No. : Name : Department :
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